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Thesis Documents Submission & Review

A. Thesis in softcover with 2 copies (require bound with TMU Thesis 

Certification )

B. Original Confidentiality Agreement & Sign-in Form

C. Evaluation Sheet

D. Advisor Signed-Originality Report of Final Thesis Plagiarism 

Detection(including scan file)

[For students apply for thesis delay publication]

E. Bound photocopy of ñApplication for Embargo of Thesisò in 2 softcover 

thesis

F. Original hardcopy + Evidence (required from NCL)

A. Thesis in softcover with 2 copies (require bound with TMU Thesis 

Certification )

B. Original Confidentiality Agreement & Sign-in Form

C. Evaluation Sheet

D. Advisor Signed-Originality Report of Final Thesis Plagiarism 

Detection(Cover + Percentage Page)

[For students apply for thesis delay publication] 

E. Bound photocopy of ñApplication for Embargo of Thesisò in 2 softcover thesis
F. Original hardcopy + Evidence (required from NCL)

A. Thesis & TMU Thesis Certification

B. Original Confidentiality Agreement & Sign-in Form

C. Evaluation Sheet

D. Advisor Signed- Originality Report of Final Thesis Plagiarism 

Detection(including scan file)

[For students apply for thesis delay publication]

E. *Application for Embargo of Thesis (with evidence)

Upload on ñTMU Electronic Dissertation Service 

Systemò

1. Electronic Thesis(with Thesis Certification)

2. Authorized agreement (signed & scan)

[For students apply for thesis delay publication]

3. Application for Embargo of  Thesis(with evidence)

Received E-MAIL for review 

and notification message:

¸Pass- printed Thesis 

¸Fail- correct and submit 

again

Department Review Library ReviewStudent Upload

Registration Section Review Department Review

*This is only required for students applying for thesis 

delay publication only

Notify results by email (to department)
*The review time is at least 3 workdays. It may be extended depending 

on the situation.

Timetable
Apply 

Defense
Hold 

Defense
Submit 

Thesis Doc.
Review 

Thesis Doc.
Graduation
Procedure

Electronic 
Thesis

(Several parts related to the library)



Upload thesis/dissertation process
STEP1  Document Preparation

Please upload aPDF file.
The TMU watermark is needed to be attached to the E-theses.
Please set up content protection measures for the PDF.

STEP2 Thesis/Dissertation Submission

1.Please log in to theElectronic Thesis/Dissertation (ETD) https://cloud.ncl.edu.tw/tmu/

2.Click "Register" on the left, enter the Taipei Medical University E-mail IDand password on the page 
that came up.

3.Fill out the basic information of your thesis/dissertation.

4.Upload your PDF file.

5.Select the options for your Copyright License Agreement.

6.Print out & upload authorization letter.

7.Submit.

STEP3 Library Review

You will receive a notice after your file is corrected.

Please upload authorization letter to the Academic & Student Affairs Information System.
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TMU LOGO
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This is TMU LOGO watermark

Download the watermark and save it for later use.



PDFill PDF Tools program function description
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How to add watermark and set security?
You can go to the "TMU Office Information Technology" webpage to 

download PDF Tool (PDFill).



Merging multiple files of thesis (1)

8

Open the PDFill software> select 1.Merge PDF Files

Timetable
Apply 

Defense
Hold 

Defense
Submit 

Thesis Doc.
Review 

Thesis Doc.
Graduation
Procedure

Electronic 
Thesis



9

ÅSelect [Add a PDF File]

Merging multiple files of thesis (2)
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Merging multiple files of thesis (3)

10

ÅHold ñCtrlò to select the files need to merged, then press 

[Open] 
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Merging multiple files of thesis (4)

11

ÅUsing Move Up / Down on the right can change the combined 

order, then select [Save AS] to save the file as another file
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Merging multiple files of thesis(5)

12

ÅEnter the merged file name , then select [Save ] 

Enter the merged file name 
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Merging multiple files of thesis(6)

13

ÅOpen the merged file
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Add the watermark in PDF(1)

14

ÅOpen the PDFill software -> Select 8.Add Watermark by Image -> 

Select the PDF file -> Press [Open]
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Add the watermark in PDF(2)

15

ÅSelect the watermark image -> Press [Open]
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Add the watermark in PDF(3)

16

ÅAdjust the watermark image  -> Press [Save As] to save 

the file as another file

1. Select the watermark image
2. Scale Size setting 

Width: 35%
Height: 35%

3. Position select Center of
the page

4. Order select Background
5. Click Save As to save the

file, then the add watermark
PDF is complete.
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Add the watermark in PDF(4)

17

The picture is watermarked, there is no preview function.
Therefore, you can adjust the position first, then check after you transfer it out.
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ÅOpen the PDFillsoftware -> Select [3. Encrypt and Decrypt Options] 
-> Select the file -> Press [Open]

PDF Protection(1)
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19

1. Select Owner Password (User Password cannot be used)

2. Encryption Level: 128-bit RC4( Acrobat 5.0 and Later)

3. Security Options : Click [Printing ] and [Screen Readers]

4. After select complete, select [Encrypt As], enter a new file name and save

PDF Protection(2)
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ÅPDF will show (SECURED)

PDF Protection(3)
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ÅRe-confirm the successful file setting 
preservation and document restriction summary

PDF Protection(4)

Opening the theory document 
to confirm:
1. The text has embedded 

watermark
2. File name (secured)
3. Security settings:

-Print: Allow

-Copy content for other
assistance tools: Allow

-All other items are Prohibited
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STEP 2
Thesis/Dissertation Submission
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How to Upload File 
System URL https://cloud.ncl.edu.tw/tmu/

3

1

2
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Electronic Thesis/Dissertation System 
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1

2
Log in with TMU E-mail (student ID 
@tmu.edu.tw)

ETD System Account Application -1
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3 continue

https://accounts.google.com/o/oauth2/auth?response_type=code&access_type=offline&client_id=361246656956-pt924ds6q6dpnp8uld0l7bg7h20pj8ck.apps.googleusercontent.com&redirect_uri=https://cloud.ncl.edu.tw/index_login.php&state&scope=https://www.googleapis.com/auth/userinfo.email%20https://www.googleapis.com/auth/userinfo.profile&approval_prompt=auto&hd=tmu.edu.tw&include_granted_scopes=true


ETD System Account Application -2

Department

Name

Student ID 

School year

Email

Semester

4
3

 notices:
If you choose the wrong department , 
you must delete the account again and 
re-create all the data.

Phone Number

Address

Advisor

Advisor E-Mail

Apply

3

114
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ETD System Account Application -3

The system will provide an account 
and password.
Remember to receive letters from TMU 
mailbox.

Click start Key in

After completing the application, there will be a set of 

account & password, logged in:

Account & password provided by the system

6
3
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The system will provide an account and password



ETD System Account Application -4

9

8

7
7

The system will send you the account 
and password to your mailbox.

logged in:
Account  & password  provided by the system
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Step1 Key in -1

10

11
1

LAI,BO-RUI
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Click "Step1 Key in" on the left, then click ñEdit Dissertation/Thesis".



Step1 Key in -2

Remember to switch tabs when filling in the contents. 

LAI,BO-RUI

Please follow the description to fill in the fields. 
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12

Provide the nesscessary thesis/dissertation, abstract, table of contents and 

references according to system instructions. Fill in the information one by one.

13



Step1 Key in -3
¸ Fields with common mistakes:

Field Fill-Out Instructions

Foreign Name Write in the form of ñLAST NAME, FIRST NAMEò.

Advisor
If there is a co-advisor, please use ñAddò button to add a new field.

The Chinese name is required.

Advisory Committee
Please provide at least 3 committees, and specify if the advisor is one of 

the committees. The Chinese name is required.

Publication Year Same as the year written on thesis/dissertation cover page.

Page Count
The total pages are the Arabic numeral page number of the last page of the 

full-text. (Not the total pages of PDF file.)

Chinese/ English Keywords
A keyword per field. Please use ñAddò button to add new fields for multiple 

keywords.

Table of Contents Please provide the entire content with each Chapter and page numbers.

All the field should be filled in. Any blank is not allowed.

If there is no Chinese information, please fill in the English one instead.
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Step1 Key in -4

Remember to switch tabs 
when filling in the contents. 

File order 1 2        3            4

LAI,BO-RUI
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If it is returned and re -uploaded, please delete the original file first

Upload a complete PDF file
(Document preservation must be added)

After fill in all the information, go to "Step 2" to 
upload the thesis/dissertation PDF file.

Step2 Upload -1
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Upload
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Step2 Upload -2

Please fill in the authorization status of 
the "full text" according to your needs

(If you want to apply for the patent through 
TIPO, please click this button)

If there is no audio -visual work file, 
please select " Haven't Audio or Video 

file" for the authorization status
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Step3 print out & upload authorization letter

1

2 4 6

3

5
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Dissertation and Thesis Authorization Form to Post 

Digital Copy Online (example)

1. Print out 1 copy of the thesis

authorization letter and then

ñ Signature   and Dateñ

2. Scan into a PDF file, upload it to step 3, 

print and upload authorization letter

ñ upload authorization letter".

3. Electronic Signature is not accepted.

4
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Step 4 Submit

Library review will take 1~3working days; please be patient.

LAI,BO-RUI

1

2
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STEP 3
Library Review
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Please confirm the reason for the failure, 
and modify the web page data or PDF 
file.

Upon a successful upload,  you will receive an 
email notification -(Fail Situation)
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Upon a successful upload,  you will receive an 
email notification -(Pass Situation)

Receipt of this letter means that 
the Thesis/Dissertation review 
result passed:
1. Take this version of the
electronic file and send it to the 
printed paper.
2. Upload the thesis authorization 
letter to the Academic & Student 

Affairs Information System.

pass
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Upload a signed authorization -1

ÅSign in 

Academic & Student Affairs Information System 

https://newacademic.tmu.edu.tw/
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Upload a signed authorization -2

Upload Authorization for Public Access of Thesis/Dissertation

Select File>Upload the PDF file of the signed the authorization 
letter>Attach File>Save>Submit
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Self-Verification Form for Electronic Thesis Review
Click: Library Homepage> Thesis & Dissertation Submission > TMU Electronic 

Thesis/Dissertation System>Download > Self-Verification Form for Electronic Thesis Review

https://library.tmu.edu.tw/libfiles/ThesisChecklist-eng.pdf
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https://library.tmu.edu.tw/libfiles/ThesisChecklist-eng.pdf


Modification Request-1

1
2



Modification Request-2

ǾPlease noteǿ
 Once the application form has been completed and
signed, please submit it to your respective library. 
You may choose to submit either a hard copy or 
a scanned electronic file Ŧplease do not submit both.

×For hard copy : 
Please deliver it to the Information Desk of your
designated library.

˽For scanned electronic copy : 
Email the scanned file to the designated librarian
for your campus. 

Important: The subject line of your email must
include your full name and student ID. 
Submissions missing this information will not be accepted.Xinyi Campus Shuangho Campus

Ms. Chien
E-mail: vicky1102@tmu.edu.tw
Tel: (02) 2736-1661 #2519

Ms. Hsu
E-mail: eva_hsu@tmu.edu.tw
Tel: (02) 6620-2589 #10700

Taipei Medical University Dissertations and Theses Modification Request Form



BRAVO! Get a TMU Sport Towel as a Graduation Gift.

Participant: Fresh graduate students 

Duration: 2025/12/1~2026/1/30

Award:

Those who complete both tasks and pass on the first time will be notified by 

E-mail to receive the TMU 3D cotton sports towel (limited to 10 winners)!

For inquiries or further details, please contact Ms. Chien (Ext. 2519). E-mail: vicky1102@tmu.edu.tw

library reserves the right to make modifications to the event.

2

1
Successfully uploaded my thesis to the

Electronic Thesis/Dissertation System

Upload the scanned PDF file of the "Electronic 
Thesis Authorization Letter (with autograph)" 
to the Academic & Student Affairs Information 

System.
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If you have any questions about Upload 

thesis/dissertation , please contact us

Contact Us
Xin-Yi Campus
Ms.Chien
E-mail: vicky1102@tmu.edu.tw
Tel: 02-2736-1661 ext.2519

Shuang-Ho Campus
Ms. Hsu
E-mail: eva_hsu@tmu.edu.tw
Tel: 02-6620-2589 ext.10700

--------
Line: @509milvh
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Files or videos can be downloaded from

the Academic Affairs Office website.

https://lin.ee/pKdKVlc

